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III. Reporting Requirements 
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1. Title. The title should be a clear description of what you plan to accomplish or 
investigate. 
 

2. Abstract or Purpose. The abstract must not exceed 200 words and will be written in 
relatively non-technical language, avoiding the use of jargon.  

 
3. Budget 

(a) 
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(b) Objectives.  A statement of the objectives or goals to be achieved by this project 
should be included. Please try to be as specific as possible so that the goals, 
procedures, and expected outcomes can be evaluated. 

 
(c) Procedures.  Provide a clear explanation of your proposed activity.  Describe 

what you intend to do, and state when and where you intend to do it. This 
statement should also be free of jargon. 

 
(d) Expected Outcomes.  Prepare a brief description of the expected final 

outcomes of the project.   
 
(e)  Budget Justification. If line items are requested, provide a clear relationship for 

any line items requested and a detailed justification of the budget for the project.  
  

5. Evaluation Procedures. Include the procedures to be used to evaluate the 
effectiveness of the proposed outcomes.  


