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 2024-2025 
INSTRUCTIONS FOR PORTFOLIO:  

Cumulative Outline, Narrative Summaries, and Documentation 
 
I. Portfolio 

 
The evaluation portfolio submitted by the faculty member must be submitted via the WIU 
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II.  Instructions for the Preparation of Materials for Evaluation Portfolios 
 
� Faculty Applying for Both Tenure and Promotion to Associate Professor:  Only  
 one portfolio must be submitted for both personnel actions. Only one Transmittal 
 Sheet and one Summary Evaluation Form (from each evaluator) must be completed. 
 
A. Tenure – The evaluation period for tenure will include the total number of years 
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